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NOAHS ARK COMMUNITY PRE-SCHOOL

27. Fees Policy and Prices
(November 2018)

Pre-School Fees

Fees for Pre-School places are as follows:

2 Year olds

Funded
(see below)

Free

3 hour session (am/pm)

£18.00
Wrap around care (12.00 – 12.30)
£3.00

Extra hours: £6.00


3 and 4 Year olds
Funded
(see below)
Free



3 hour session (am/pm)
          £16.00

Wrap around care (12.00 – 12.30)
£3.00





Extra hours: £5.50
Free Places

The Government currently provides free nursery education places for all 3 and 4 year olds from the month following their third birthday.  Each eligible child is able to attend up to 15 hours per week free of charge and in the case of both parents working and earning a joint income of under £100,000 this extends to 30 hours.  These hours can be used in whatever combination you choose, but can not include the lunch clubs. There is also funding for eligible 2 year olds, who must fit a criteria defined by the borough, and to be confirmed by the setting.
The funding is sent directly to the Pre-School and no charge is made to the parent. 

At the beginning of each term, parents will be required to sign a headcount form as a declaration that their child is claiming the FEEE at Noahs Ark Community Pre-School.

Failure to sign the declaration by the specified deadline will result in the loss of FEEE funding and parents will be liable for the full cost of their child’s place at the rates shown above.

Minimum weekly sessions

To enable key persons to maintain up to date records of each child’s development, children must attend for a minimum of 3 sessions per week.

Voluntary donation

We ask for a voluntary donation from funded families of 50p per session to be made towards the cost of the snacks for the children. 

Payment Terms

Pre-School fees are payable monthly in advance, on the first day of each Month. Parents are sent an invoice at the beginning of every month showing the fees due. Payment can be made by cash or cheque and should be placed in an envelope and handed to the Pre-School Leader or Administrator. Cheques should be made payable to Noah’s Ark Pre-school and should not be post-dated. Payments can also be made with Nursery Vouchers.
Late Fees
If for any reason you are late, you must call ahead to let the staff know. A fee of £5 for every 5 minutes, will be invoiced and to be cleared ASAP.
Notice Period

Parents are required to give 4 weeks notice, in writing to the Pre-School if they wish to withdraw their child from the setting. Fees will be charged up until the last day of the 4 week notice period.

Absences and holidays

Fees must still be paid when a child is sick or absent for any reason. Fees are not due on days that the Pre-School is closed.

If a family are planning an extended period of absence for the child, they should discuss this with the Pre-School Leader and consider taking the child out of Pre-School for that period.  No fees would be payable in extenuating circumstances but the 4week fees would apply otherwise.. The child can then resume Pre-School on their return, if a place is still available. The child’s place cannot be held open for an extended period of leave. If your child is absent for four consecutive weeks and you do not contact us, we will assume that you no longer want the place. You will be charged for these weeks!
Payment Difficulties
If a family has difficulty making payments they should discuss this with the Pre-School Leader. The Pre-School Leader can make arrangements for delayed or staged payments at their discretion. 
Non-Payment

If a family does not pay Pre-School fees within the terms laid out above then the Director will be informed. After 1 week of non-payment, a letter will be sent to the family with a copy of the invoice, requesting the payment. If payment is still due 2 weeks after the reminder letter has been sent, and no payment arrangements have been agreed with the Pre-School Leader, then the Pre-School reserves the right to reallocate the Pre-School place. The Pre-School also reserves the right to commence legal proceedings at this point, and may at their discretion pursue the debt through the small claims court.



The Pre-School will enforce this policy as prompt payment of fees is vital to maintain our services.
This policy is reviewed annually 
Signed on behalf of the Pre-School:  01/11/2018  
Position:  Manager             


